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PowerPoint Class Note handout versions of shows: 
 
Printed, and included here, after the overhead sheet version of the Class Notes are a 
handout version of the PowerPoints made from the original shows.  These are for the teacher 
to see what is in each show version of the Class Notes. They contain exactly the same text 
and images as the overhead version but in an extended format. That is, the slides are more 
pages than the overhead version. 
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Unit 1 – Preparing for Yearbook 
 
4.1.1a Who’s Who?  

Yearbook Staff Members and Responsibilities 
 
 
4.1.1b The Yearbook Adviser 

Teach the fundamentals of journalism 
Assist staff in setting deadlines 
Grade student work 
ADVISE student journalists on the 

design and content of their publications 
 

 
4.1.1c The Editor in Chief 

Lead the staff in choosing the theme, 
content and design of the book 
Set deadlines and plan the ladder 
Proofread and give final approval to 

stories, photos and designs 
Motivate the staff to work together as a team 
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4.1.1d The Assistant Editor 

Make staff assignments and track 
progress 
Keep track of upcoming events and 

deadlines 
Assist editor in proofreading stories, 

selecting photos and reviewing designs 
 

4.1.1e The Business Manager and the Sales Staff 

Organize and track yearbook sales 
Organize and track advertising sales 
Plan fund raisers and sales campaigns 
Monitor the budget 

 
 
4.1.1f The Story Editor and the Writers 

Interview a variety of people for 
each story 
Gather facts 
Check for accuracy 
Use facts and quotes to write 

interesting stories 
Show the depth and breadth of the school while telling 

the story of the year 
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4.1.1g The Photo Editor and the Photographers 

Photograph a variety of people from 
a variety of angles for each yearbook 
spread 
Collect facts and quotes for captions 
Organize photos so they can be 

found quickly and easily 
Use photos to help tell the story of the year 

 
 
4.1.1h The Design Editor and the Designers 

Create page designs and graphics that 
reflect the yearbook theme 
Choose fonts that reflect the theme 
Give each section a consistent look 

through the use of similar elements 
Tell the story of the year in a visual 

way 
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4.1.1i The Yearbook Company Representative 

Negotiate contract for printing the 
yearbook 
Bring in great ideas and inspirations 
Connect the staff with artists and 

technology experts 
Answer questions about everything 

related to yearbook 
 
 
 All clip art from Microsoft Clip Art collection 
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4.1.1 Handout 1 
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4.1.1 Handout 2 
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4.1.2a Yearbook Basics  

A Brief History and Philosophy of High School 
Yearbooks 
 
 

4.1.2b Before yearbooks 

In 1800’s, schools published annual 
reports of board meetings and other events 
Student directories listed alumni 

professions and accomplishments over 
several decades – like a history of a 
school’s important graduates 

Some books featured line drawings, often of school 
buildings or coats of arms 
 
 

4.1.2c Annuals 

In early 1900’s, students published annual 
or quarterly literary magazines 
Contents included fictional stories, poems, 

drawings, jokes and humorous essays 
1920’s magazines sometimes included 

memorials for alumni who died in World War I 
Annuals were often self-published, copied and 

assembled by hand 
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4.1.2d Yearbook Origins 

In 1930’s and 1940’s, portraits of the 
senior class were added to literary 
magazines 
“Senior Class Yearbooks” evolved to 

include seniors’ activities, favorite 
quotes, mottos and other 
personalization 

School calendars often included as a record of events 
and sports results 
 
 
 

4.1.2e Dedicated to seniors 

Seniors received the majority of coverage in the 
1940’s and 1950’s 
Junior class often produced the yearbook in honor of 

the seniors 
Literary elements gradually reduced as portraits and 

casual photos added 
Underclass coverage included portraits and group 

photos 
Class favorites and dedications added identity  
Sports teams and cheerleaders featured 
Book publishers printed books  
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4.1.2f Yearbook evolution 

In the 1960’s and 1970’s, stories began 
to appear in addition to photos and 
captions 
As course offerings and club activities 

expanded, so did that coverage  
Sports action photos became more 

common 
Covers showed unique “themes” each year 
Spot color added interest 

 
 
 

4.1.2g Colorful pages 

In the late 1980’s, books featured many 
photos and pages designed in two-page 
spreads 
Color photos were used on featured 

spreads and senior portraits but printing 
costs kept most books from using full 
color throughout 
Pages were designed on grid sheets and content was 

placed by the yearbook publisher 
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4.1.2h Desktop publishing 

In 1990’s, schools began using 
computers to create page designs 
Scanners and early digital cameras 

allowed staffs to place photos on pages 
themselves 
Some schools began producing 

videotape yearbooks to accompany the print book 
 
 
 

4.1.2i Yearbook Today 

Most schools design pages entirely on computer 
Digital photos are more common than scanned film 

prints 
DVD yearbook supplements feature video coverage 
Full color pages are common 
Yearbooks sold online 
Some staffs use social networking sites to collect 

information and publicize book sales 
Some companies offer online design software and sites 

where parents can design personal ads 
Journalistic standards are often followed 
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4.1.2j Yearbook Purposes 

History book 
Reference book 
Public relations tool 
Sports record 
Cultural record 
Memory book 
Creative expression 

 
 

4.1.2k Diversity 

Yearbooks today should reflect events 
and activities of all grades, not just 
seniors 
They should portray activities and 

interests of students of different gender, 
ethnicity, religion, economic level and 
social group 
The goal should be to get everyone in the yearbook at 

least once – twice is better! 
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